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Posing in Forums: 

The following instructions are for posting to the Forums tool in Sakai, and for responding to others. 

 

1. In the Sakai site, select “Forums” from the left hand menu. 

 
 

2. Click on the title of the Forum topic that you need to post to. 
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3. Click “View Full Description” to read any instructions that have been provided.  Then click “Start a New 

Conversation” to create post. 

 

 
 

4. Give the post a title, type your response into the message box, and click “Post”.  Please note you can 

also include attachments if necessary. Click “Post” when you are done. 

 

 
 

 



5. You can also read the posts of others by clicking on the title of their post in the Forum Topic. 

 

 
 

6. To reply to a post simply click “Reply” and the exact same text box you saw in Step 4 will appear for 

you to type your response in.  Be sure to click “Post” when you are done typing your response. 

 

 
 

 


